Logistics Section:  Staffing
	Team Members
	Salli Smith, Joan Litzkow

	Responsibilities:
	This unit is responsible for coordinating the assignment of personnel (staff, students, disaster volunteers) in support of the incident.



	Start-Up Actions:
	· Check in with the Logistics Section Chief for a situation briefing.

· Put on a position identifier, such as a vest, if available.

· Open three logs to list staff, volunteers, and students who are awaiting assignment.



	Operational Duties:
	· Deploy personnel as requested by the Incident Commander.

· Sign in volunteers, making sure that the volunteers are wearing their ID badges and are on the Site Disaster Volunteer List.  Unregistered volunteers should be sent to the city library to register.



	Closing Down:
	· Ask volunteers to sign out.

· At the Logistic Section Chief’s direction, close out all logs and turn them in to Documentation.

· Return all equipment and supplies.



	Equipment/

Supplies:
	· Two-way radio

· NOAA Weather Radio

· LED Flashlight

· Job description clipboard

· Paper, pens

· Cargo container or other storage facility and all emergency supplies stored on campus

· Clipboards with volunteer sign-in sheets

· Forms:

· Inventory of emergency supplies on campus

· List of registered disaster volunteers




