Glossary and Index
Your glossary and index must follow very specific guidelines.  Use the guide below as one way to assist you.  Also, look inside the Prentice Hall Literature book and Readers Handbook for other examples.

Glossary

_____ SEVEN or MORE bold face terms from the chapter are included with definitions from the dictionary
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_____ THREE or MORE other important terms from the chapter are included with definitions from the dictionary
_____ALL WORDS are alphabetized!!!

Index

_____ TEN or MORE important ideas, people, places, objects, etc., are included
_____Concepts are placed into alphabetical order

_____Each concept has ALL appropriate page numbers behind it (every page that the term can be found!!)

_____Each alphabet letter has a larger “heading” letter to signify the start of the section.
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